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Between them, the desktop programs serve a broad range of purposes Word is used for word processing; Excel handles
spreadsheets; PowerPoint creates visual presentations; Access is used to build and maintain databases; Outlook provides email,
OneNote is for taking notes and similar free-form data; Publisher is a desktop publishing program; Skype for Business handles
video communication; Project is for organising projects; and Visio can be used to create charts and diagrams.. What do the
Microsoft Office mobile apps do?
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